
Your learning journey: 9.1 Digital Literacy

Skills

Using files and 
folders

Skills

Introduction to 
Teams

Skills

Introduction to 
email

Skills

Internet Searching
techniques

Skills

Introduction to 
Microsoft PowerPoint

Application of skills

Using Microsoft 
PowerPoint

Skills

Introduction to 
Microsoft Word

Application of skills

Using Microsoft
Word

Application of skills

Using Email 
effectively

Skills

Introduction to 
Microsoft Excel

Application of skills

Using Microsoft
Excel


